	TROY-JAY RECYCLING CENTER 
ATTENDANT POSITION

POSITION DESCRIPTION: The following statements describe the principal functions of this job and its scope of responsibility, but should not be considered an all-inclusive listing of work requirements. Individuals may perform other duties as assigned by the Troy-Jay Recycle Supervisors.

	The Recycling Attendant operates and maintains the Troy-Jay recycling center and provides a high level of customer service. Work involves directing members of the public in unloading household waste and recyclables into the proper containers, assisting in educating members of the public about recycling, monitoring usage and container levels, maintaining the recycling center and grounds.

	DUTIES/RESPONSIBILITIES: 

	1. Report to work at the appointed hour and work the entire assigned schedule.
2. Open and close recycling center to ensure timely service.
3. Monitor and screen for contaminants all waste and recyclable materials delivered by residents to center .
4. Direct traffic at center.
5. Direct public in placing materials in proper containers, determine if waste is acceptable or hazardous.
6. Assist in unloading recyclables primarily for handicapped and infirmed members of the public.
7. Monitor volume of recyclable containers to ensure capacity is available to receive recyclables and household waste
8. Maintain building and surrounding area in a clean, orderly manner, pick up garbage and debris, shovel snow to assure safe access and use of the center.
9. Clean and maintain any assigned tools.
10. Assist with other recycling functions as assigned.
11. Report all incidents or accidents immediately to the supervisor and complete a statement of known facts. 

ADDITIONAL DUTIES INCLUDE: 
1. Provide a high level of customer service to members of the general    public. 
2. Attend required training classes. 
3. Maintain records of daily activities if asked to do so by the Troy-Jay Recycle Supervisors.


Essential job duties are intended to be examples of duties and are not intended to be all inclusive. There may be other duties as assigned by the Troy-Jay-Recycle Supervisors.

To  perform  this  job  successfully,  an individual  must  be  able  to perform  each of the duties satisfactorily.  The requirements are representative of the required knowledge, skills, and abilities.

SUPERVISION 
This position has limited supervisory responsibility. Employee reports to the Troy-Jay Recycle Supervisors. 

Education and Experience
• High school diploma or general education degree (GED) preferred or 3 years of working experience.

Language Skills
•    Ability to read and comprehend simple instructions & short correspondence.
•    Ability to write simple correspondence and reports.
•    Ability  to  effectively  present  information  in one to one and small group situations as well as  to Town Residents and other employees of the organization.

Mathematical Skills  
•    Ability to add and subtract two digit numbers and to multiply and divide. 
•    Ability to perform these operations using units of American money and weight measurement, volume, and distance.

Problem Solving Ability
•    Ability to apply common sense understanding to carry out detailed but uninvolved written or oral instruction.
•    Requires some judgment in selection of procedures, methods, or tools to accomplish tasks.
 
Specialized Skills and Abilities
•    Ability to work alone and independently at remote locations.
•    Ability to communicate courteously and effectively with members of the general public.
•    Ability to work outdoors continuously in varying weather conditions.
•    Ability to remain calm in stressful situations.


•    Ability to take a teamwork approach to the job by cooperating with others, offering to help others when needed and considering larger organization or team goal rather than individual concerns. 
·   Ability to follow all established safety rules regulations and procedures.

Machinery and Equipment
To accomplish the tasks of this position, the employee will be required to operate various  hand  tools  such  as  rake,  shovel,  broom,  pressure  washer  and  other maintenance equipment. 

PHYSICAL DEMANDS
While performing the duties of this job, the employee will occasionally be required to use hands and legs to bend, kneel, stoop, climb, crouch, crawl, sit and move or position weights up to 50 pounds. The employee will be required to stand, walk, talk and hear. Vision requirements are close and distance vision, depth perception, ability to distinguish colors, ability to use peripheral vision and ability to adjust focus.

WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. The employee will occasionally be exposed to wet or humid conditions and will frequently be exposed to outdoor adverse weather conditions. Occasional exposure to airborne particles, fumes and dust is possible and the typical noise level for this environment is moderately loud.

WORK SCHEDULE
[bookmark: _GoBack]Currently the regular work schedule is Friday 11:45 p.m. – 3:15 p.m. and Saturday 8:45 a.m. -12:15 p.m. Employee may be required to work additional hours in an emergency situation. Position may be extended to include the responsibility to overseeing acceptance of house-hold waste. 

